Arts Council Commissions Award 2024: Application Form

Deadline: 5.30pm, Thursday 22 February 2024
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Arts Council Commissions Award 2024 
Application Form 

Deadline: 5.30pm (Ireland time), Thursday 22 February 2024

Using this application form – please read the following instructions carefully.

Please note that, except where otherwise indicated, you must fill in each section of this application form. If you do not, you will receive an error message when you try to submit the form through Online Services. 

This form contains specific formatting that allows it to be validated by the Online Services website when you upload it. Removing this formatting will prevent the form from being uploaded, which may result in you being unable to submit your application at all. To ensure that you can upload your form and submit your application successfully, please observe the following when completing this form:

· Use Microsoft Word or the open-source equivalent OpenOffice Writer ONLY to complete this form. Using any other program to fill out the form will corrupt the document and prevent upload. 

· Download OpenOffice Writer from openoffice.org only. This is free software that is quick to download and install. You must use OpenOffice Writer version 4.0.1 or earlier.
· Do not enable macros or change any other security settings on the form.

· Save the form in .doc or .docx format ONLY. If the form is saved as another file type first, the document will become corrupted and will not upload. In OpenOffice Writer, if presented with options to save in current format or ODF format, you must select ‘Keep Current Format’.

Answers to common questions about using Online Services are available in the FAQ section on the Arts Council website at: http://www.artscouncil.ie/en/FAQ/online-services.aspx.


Enter your content in the form as follows:

	Checkboxes
	Click into a box to check it; click it again to clear it.

Do not exceed the maximum number of checkboxes indicated on the form.

	Text fields
	Click on the grey box within each answer field to enter your text/figures. 

Microsoft Word: enter text directly into the grey box.

OpenOffice Writer: click the grey box and enter your text into the pop-up input field. 

	Character limits
	A character limit and equivalent word limit is indicated for some questions. These limits are built into the form, and any text exceeding the character count will be truncated. Note that the character limit is precise but that the word limits are an approximate estimate (based on six characters per word).

Remember that the character limit includes spaces. A space counts as one character. 

	Tables
	Click on the grey box within each cell of the table to enter text and figures. 

Enter dates in the format dd/mm/yyyy only – e.g. 25/12/2024.

Enter budget figures in the format 0.00 and enter digits only – do not include letters, punctuation or currency symbols.   


1. 
General 

1.1 Please provide your organisation name and Arts Council ARN

	Commissioner’s name
	ARN

	     
	     


1.2 Please provide the name(s) and ARN(s) of the artist(s) to be commissioned

	Artist’s name
	ARN

	
	

	
	

	
	

	
	

	
	

	
	


1.3 Please click in the box to confirm that you have read the Commissions Award Guidelines for Applicants
	
	I confirm I have read the Commissions Award Guidelines for Applicants. 

	 FORMCHECKBOX 

	I confirm that the proposal I am applying with is original and is my own, or, that I am applying with a proposal that I have applied with before, but that I have worked on and developed the idea since last applying


1.4 Child protection

	Does your proposal involve providing cultural, recreational, educational or other services to children or young people under the age of eighteen?

Note: this does not apply to you if you are presenting work to a general audience – e.g. if a child and their parents are members of the audience.

Yes

 FORMCHECKBOX 
 
No

 FORMCHECKBOX 
  

(required to move forward and complete application)

If you have answered ‘Yes’ to this question and your application is successful, you will have to confirm that you have suitable child-safeguarding policies and procedures in place by completing a self-audit at https://childprotection.artscouncil.ie/.

For more information please see the Children First section of the Tusla (Child and Family Agency) website at https://www.tusla.ie/children-first/


1.5 Vulnerable adults

	Does your proposal involve providing services (e.g. cultural, recreational, educational) to vulnerable adults?

Yes

 FORMCHECKBOX 

No

 FORMCHECKBOX 

By ticking the Yes box, you have indicated that you will work with, or present work to, this cohort as part of your proposal, and you are hereby acknowledging that you have familiarised yourself with and adhere to the National Policy & Procedures on Safeguarding Vulnerable Persons at Risk of Abuse  HYPERLINK "http://see" (see here).


1.6 Artforms/arts practices relevant to your application

Indicate any additional artforms/arts practices relevant to your application. Click in a maximum of three boxes. Each item you select should represent a significant element of the activities described in your application. If there are no additional artforms/arts practices relevant to your proposal, leave this blank. 

	
	Architecture
	
	Arts in Schools
	
	Arts Participation*

	
	Circus
	
	Dance
	
	Film

	
	Literature
	
	Music
	
	Opera

	
	Public Art
	
	Spectacle
	
	Street Arts

	
	Theatre
	
	Traditional Arts
	
	Visual Arts

	
	Young People, Children and Education
	 FORMCHECKBOX 

	Festivals
	 FORMCHECKBOX 

	Arts Centres

	Other, please specify       


 * Including contexts of health, disability, cultural diversity, older people and/or communities of place or interest
1.7 Please let us know if we can contact you for other Arts Council business – e.g. stakeholder surveys, invitations to events, or media events, etc. Your information will not be shared with any third parties. 

This will NOT affect your application in any way.

	I consent to the Arts Council contacting me for other Arts Council business.

Yes


No





2. 
Your proposal 
Use this section to set out the substance of your application to the Arts Council.

2.1 Title of your proposal
If your proposal has a title, please enter it here. If your proposal does not have a title, leave this section blank. 

	


2.2 Summary of your proposal

Please summarise in no more than three short points what you want to do and why (max. 300 characters including spaces/approx. 50 words). Note: should your application be successful, this summary will be published on the Who We’ve Funded pages of the Arts Council website.
	


2.3 Summary of public engagement (required for Music & Opera applications, but may be used for other arts-area proposals if desired)
Please indicate the audience/public with which the commission will engage as part of the proposal, together with the projected date(s) and location(s) (max. 3,000 characters including spaces/approx. 500 words).
	

	Please state clearly the estimated:
	

	Live audience
	     

	Broadcast audience
	     

	Online/other audience
	     

	Total audiences

	     


2.4 Details of your proposal 

Please describe your proposal in more detail (max. 3,000 characters including spaces/approx. 500 words). 

What you write here is a key part of your proposal, and should help those involved in assessing your application to understand the full scope of what you want to do and why. 

It might include details of the artistic goals and ambitions of the commission, the context in which the proposal is being made, an outline of instrumentation (where relevant), and the expected duration and form of the completed work. It might also include practical details, such as planned performances, information on key partners, and any other administrative, technical or financial details you consider relevant. 

Do not assume that assessors or panellists will be familiar with your work or with that of the artist you propose to commission. 
	


2.5 Pay and conditions for artists

Please provide details about how you will ensure that artists will receive fair pay and conditions (max. 900 characters including spaces/approx. 150 words). 
Please refer to the note on artists’ pay (section 1.7) in the Commissions Award Guidelines for Applicants. 
	


2.6 Your application and the assessment criteria
Please describe how your application meets the assessment criteria (including any relevant individual artform/arts practice commission purposes and priorities) for a Commissions Award (max. 900 characters including spaces/approx. 150 words). 
For details of the assessment criteria, see section 3.3 Criteria for the assessment of applications in the Commissions Award Guidelines for Applicants. 
	


2.7 All artists, individuals, groups or organisations involved in your proposal 

Please list all artists (including commissioned artists), individuals, groups or organisations involved in your proposal. Where appropriate, you should also submit details of the expertise of such people and upload them with your application. 

	First name
	Surname
	Organisation
	Involvement in project

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     

	      
	     
	     
	     


2.8 Key activities for your proposal

List any key activities related to your proposal, and in each case indicate the location and dates. 

	Activity
	Location
	From date
dd/mm/yyyy
	To date
dd/mm/yyyy

	      
	      
	     
	     

	      
	      
	     
	     

	      
	      
	     
	     

	      
	      
	     
	     

	      
	      
	     
	     

	      
	      
	     
	     

	      
	      
	     
	     

	      
	      
	     
	     


3. 
Expenditure, income and amount requested

3.1 Proposed expenditure related to your application 

Use the following table to indicate the expenditure you expect to incur relating to your application. 

Specify how much you propose to pay the commissioned artist/s from Arts Council funding and (if relevant) from other sources.

Itemise any other expenditure you expect to incur – e.g. for performance costs, venue hire, technical costs, promotion and publicity costs, administrative costs, etc. This is particularly important in demonstrating the feasibility of plans to disseminate the commissioned work to a public(s) – a requirement in some artforms/arts practices.  
Note: to better demonstrate dissemination feasibility, you may provide a more detailed budget as additional supporting material. If doing so, please provide it as a spreadsheet document, but also complete the summary application-form budget below. In this case, please ensure there is agreement between both versions.
	Item of expenditure
	Amount (€)

	The fee you propose to pay the commissioned artist(s) from Arts Council funding 
	0.00

	The fee you propose to pay the commissioned artist(s) from Arts Council funding 
	0.00

	The fee you propose to pay the commissioned artist(s) from Arts Council funding 
	0.00

	The fee you propose to pay the commissioned artist(s) from Arts Council funding 
	0.00

	The fee you propose to pay the commissioned artist(s) from Arts Council funding 
	0.00

	The fee you propose to pay the commissioned artist(s) from Arts Council funding 
	0.00

	The fee you propose to pay the commissioned artist(s) from other sources
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	(please specify)

     
	0.00

	Access costs (if any)*
	0.00

	TOTAL EXPENDITURE
	0.00


* Please ensure you have considered and included access costs where required. You must include a separate short document with your application outlining these access costs.
3.2 Proposed income related to your application

Use the following table to indicate income (if any) you expect to receive relating to your application – e.g. from other funders, box-office receipts, programme sales, commercial sponsorship, etc. 

If you do not expect to receive any income in relation to the activities proposed in section 2, leave this section blank and move on to section 3.3.
	Item of income
	Pending (P)

Or

Confirmed (C)
	Amount (€)

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	(please specify)

     
	 FORMDROPDOWN 

	0.00

	TOTAL INCOME
	
	0.00


3.3 How much are you requesting from the Arts Council? 

The amount of funding that you apply for must equal the difference between your TOTAL EXPENDITURE and your TOTAL INCOME (as indicated in sections 3.1 and 3.2) and must not exceed the upper limit indicated for the artform/arts practice for which you are applying for a commission (except where it relates to people with a disability). 
Because the amount you request must be used entirely to pay the commissioned artist, the figure you enter here must be the same as the FEE YOU PROPOSE TO PAY THE COMMISSIONED ARTIST from ARTS COUNCIL FUNDING in section 3.1 above (unless you are also requesting additional access costs, in which case they should also be included in the full amount requested below).
The amount you are requesting must be within the upper limits for the award as set out in section 1.3 of the Guidelines for Applicants (except where it relates to access costs for the making of work by people with disabilities).
	Amount requested from the Arts Council  (€)
	0.00


1
10
11

